INSTRUCTIONS TO PARTICIPANTS
IN REQUEST
For Auditing Services
Audit of 2017 Financial Statements
of the Association of European Businesses

General terms

The participants must have an appropriate license for
audit services

This request is for the performance of audit of 2017
Financial Statements of non-commercial partnership
Association of European Businesses, AEB Business LLC
and non-commercial partnership AISBL (hereinafter —
AEB group or the Companies).

The scope of services to be performed during the audit
of Companies' 2017 Financial Statements:

e Independent Auditor’s report and Management
Letter on AEB Russian statutory financial
statements;

e Independent Auditor's report on consolidated
financial statements of AEB group prepared in
accordance  with  International  Financial
Reporting Standards ("IFRS") and Management
Letter in respect of internal controls over
financial reporting;

The following contracts shall be awarded as a result of
this request:

Contract 1: Audit of 2017 Financial Statements of
Association of European Businesses prepared in
accordance with Russian Accounting Standards;

Contract 2: Audit of 2017 Financial Statements of AEB
Business LLC prepared in accordance with Russian
Accounting Standards;

Contract 3: Audit of 2017 Consolidated Financial

Statements of AEB group prepared in accordance with
International Financial Reporting Standards ("IFRS");

Audit Schedule

Interim audit for 9 months 2017 - November, 2017

Final audit for 12 months 2017 - starting February 14,

UHCTPYKUMA ANs YYACTHUKOB
3AMPOCA MNMPEAJIOXXEHUIA
Anga ycnyr no
Ayauty puHaAHCOBOW OTYETHOCTM 3a 2017 T.
Accoumaumn eBponeinckoro 6msHeca

Obuwwe ycnosus

YyacTHUKK 3anpoca OO0JDKHbI NMETb
COOTBETCTBYIOLWYKO JNNUEH3NKO HA OCYUIECTBIEHUE
AYMTOPCKON AeSTENbHOCTH

[JaHHbI 3anpoc Ha BLIMOMHEHWSI YCIyr MO ayauTy
¢unHaHcoBoW OTYETHOCTU 3a 2017r.
HEeKOMMepPYeCKoro napTHepcTBa Accoumnaums
eBponeiickoro 6usHeca, OOO AEB bBusHec wu
HekoMMepueckoro naptHepctBa AISBL (panee -
rpynna AEB wnn Komnanun).

0O6beM paboT no ayauty (MHAHCOBOM OTYETHOCTU
KomnaHwuit 3a 2017r. 6yaeT BkIo4aTh:

e AyauTopckoe 3aksoyeHve no (pUHAHCOBOW
oTyeTHocTM KoMMaHMIi MOArOTOBSIEHHOW B

cootBetctBUM ¢ PCBY wn  OtyeTr o
pe3ynbTaTaMm NnpoBeAeHHOro ayouTa
PYKOBOACTBY KOMMNaHuu;

e AyauTopckoe 3aK/IloYeHNE no
KOHCONMAMPOBAHHOM (vHaHcoBOM
oTyeTHocT KoMMaHMi NOAroTOBNEHHOW B
COOTBETCTBUM C MexxayHapoaHbIMU
CTaHgapTamMuM  (MHAHCOBOW  OTYETHOCTU
(«MCPO») n OTYeT O COCTOSAHUU  CUCTEMBI
BHYTPEHHErO KOHTpOIsi PYKOBOACTBY
KOMMaHwuu;

Cnepyrowme KOHTpaKkTbl 6yayT 3aKoyeHbl Nno
pe3ynbTaTtaMm AaHHOro 3anpoca:

Contract 1: AyauT WHAHCOBOW OTYETHOCTM 3a
2017r.  Accoumaumm  eBponeinckoro  6usHeca,
NMoAroTOB/IEHHON B COOTBETCTBUM C POCCUMICKUMM
CTaHAapTaMm byxranTepckoro yyeTa;

Contract 2: AyauT @WHAHCOBOW OTYETHOCTM 3a
2017r. OO0 AEB bBwusHec noaroToB/ieHOW B
COOTBETCTBMM  C  POCCUICKMMM  CTaHAapTaMu
B6yxranTepckoro y4yeTa;

Contract 3: AyauT KOHCONMAMPOBaHHON (hMHAHCOBOM
oTyeTHocT 3a 2017r. rpynnel AEB, noaroToBneHHOM
B COOTBETCTBUM C MexayHapOoAHbiMW CTaHAapTamu
(vHaHcoBoW oTyeTHOCTU («MCDO»);

Cpadhuk npoBeaeHns Ayamnta

MpoMeXxyTouHbIl ayamT 3a 9 mMecsaues 2017 - HOS6pb
2017 roaa;

Wtorosbili ayauT 3a 12 mecsues 2017 —

¢ 14 despans 2017 roaa;



2017

Proposals shall include the schedule of work and the
technical terms. The technical terms shall provide the
following:

1) Information on the Participant’s background and
experience in auditing non-profit organizations or
business associations.

2) Information on organizational
Participant.

3) Brief resumes indicating the qualifications of the staff
members to be assigned to this audit, indicating their
position in the firm, total years with the firm, and overall
experience, including resume of the partner in charge of
audit.

structure of the

4) A statement of your understanding of the work to be
performed, including time and cost estimates to perform
the audit program (by the contract and audit stage for
Option 1 and 2).

5) Participant’s legal documents certified by signature
and corporate seal

Final selection will be made by AEB management based
on the above factors and proposed price of services (for
Optionl and 2).

Closing Date for submission of the Price request
documents - June 30™, 2017.

Acknowledgment

Participant decided to participate shall complete, sign
and return an original of the Acknowledgement

in the form enclosed as Attachment 1 hereto by the
courier to:

Association of European Businesses

Krasnoproletarskaya St. 16, bld. 3, entrance 8

127473 Moscow, Russian Federation

Attention: Ms. Adelya Dmitrieva, Finance Manager
Reference: Price request for audit services 2017

A copy of a signed Acknowledgement shall be sent via e-
mail to:

Association of European Businesses

Adelya Dmitrieva, Finance manager

ad@aebrus.ru

MpeanoxeHus AOMKHbI BKAOYaTb B cebs rpadmk
paboT n TexHN4Yeckne ycnoBusi. TexHnyeckne
YCNoBWS AOMKHbI BAKOYaTh ceaytollee:

1) WHdopmaumsa 06 YyacTHuKe, B TOM 4MC/e OMbIT B
ayauta HEKOMMEpPYECKUX OpraHusauuin um 6usHec-
accoumaumi.

2) Wudopmaums o6
YuacTHuKa.

3) KpaTkne cBegeHuss O COTpPYAHMKaX, KOTOpble
NAAHMPYIOTCA K Yy4YacTMIO B JAaHHOM ayauTe, C
YKa3aHWeM WX KBanudukauuu, AOHKHOCTM, obLliero
ayaMTOPCKOro W CTaxka B JaHHOM ¢uvpMe, B TOM
uacne W pes3loMe  napTHepa, MNOAMCHIBAKOLEro
ayaMTOPCKOE 3aK/toyeHune.

4) YTBEpXAeHMe BaWero MnoHUMaHus  pabor,
KOTOpble AOSMKHbI 6bITb BbINOMHEHbI, BKIOYas BpeMS
M UeHbl Ha WX BbiNO/HEHWe ( B pa3pe3e KOHTPaKToB
1 3Tanos pabot ans BapuaHTtos 1, 2).

5) Konuu topuamyeckmx [OKYMEHTOB Y4acTHWKa
(3aBepeHHbIe MOAMMUCLIO M NeYaTblo YYacTHMKA)

OpraHM3aLMOHHON CTpYKTYype

OKkoH4aTeNbHbIN BbibOp 6yaeT caenaH pyKOBOACTBOM
AEB Ha ocHOBe YyKa3aHHbIX Bblle ¢AKTOpoOB W
NpeanoXeHHoW LeHbl yenyr (ans Bapuantos 1, 2).

[aTta 3aKkpbiTa Ans NpeacrasieHns 4OKYMEHTOB
3anpoc ueHbl - 30 nioHa 2017.

YBegomneHue

Ecnv Bbl pewwnu npuHATL ydacTve B 3anpoce,
noxasnyincra, 3anofiHWTe, MOANUILUTE M HampaBbTe
opuvrvHan Yeegomnenusi no dopme MpunoxerHus 1 Kk
HaCTOSALLEN MHCTPYKLUMK MO NoyTe Mo aapecy:
Accoumaumsi eBponeickoro 6usHeca
KpacHonponeTtapckas yn. 16, ctp. 3, noabesa 8
127473 Mocksa, Poccus

Komy: Apgene AMuTpueBon,

dUHAHCOBOMY MeHemKepy

3anpoc LEHOBLIX NPEASIOKEHNA ANst YCnyr no AyauTty
¢1HaHCcoBOW oTYeTHOCTM 3a 2017r.

Konus YesegomneHuss gomkHa 6biTb OTMNpaBnieHa no
3NEKTPOHHON NoyTe:

Accoumaumsi eBponenckoro busHeca

Anenst AMuTtpreBa, ®MHaAHCOBbLIN MeHemKep

ad@aebrus.ru


mailto:ad@aebrus.ru
mailto:ad@aebrus.ru

ATTACHMENT 1/ MpunoxeHne 1

(To be submitted on Participant’s letterhead stationery/

[ns npeacraBneHuns Ha 6naHke YyacTHMKa)

ACKNOWLEDGEMENT
Association of European Businesses
Krasnoproletarskaya St. 16, bld. 3, entrance 8
127473 Moscow, Russian Federation
Tel.: +7 (495) 234 27 64
Fax: +7 (495) 234 28 07
www.aebrus.ru

Attention: Ms. Adelya Dmitrieva, Finance Manager

Reference: Price request for audit services 2017
Date

We acknowledge receipt of your Invitation letter for
Price request for audit services 2017, the
Instructions to Participants.

We hereby accept to respond to your invitation and
submit our Proposal not later than end of the
working day on June 30", 2017, and we agree to
comply with your Instructions to Participants.

We confirm that we undertake to use any
confidential documents, information and
commercial secrets we received or will receive from
Association of European Businesses only for the
purpose of participation in this Price request for
audit services 2017 and not for any other purposes.

Our contact for this Price request:
Name

Position

Tel:

e-mail

Signature
Name
Position
Seal

YBEAQOMJIEHUE
Accoumauusa esponeickoro 6usHeca
KpacHonponeTtapckas yn. 16, ctp. 3, nogbe3a 8
127473 Mocksa, Poccus
Ten .: +7 (495) 234 27 64
®dakc: +7 (495) 234 28 07
www.aebrus.ru

BHuMaHmio: Agenv AMuTpueBoi, GMHaHCOBOIO
MeHeXepa

3anpoc ueHbl Ana ayamTopckux ycnyr B 2017r.
[Hata

Mbl noaTeepxgdaemM nosnyyeHve Bawero nucbMma-
npurnaweHvs Ans yyactus B 3anpoce UEHOBbIX
NPeAnoXeHnA Ans ycnyr no Ayauty dUHaHCOBOM
otyeTHoct 3a 2017 r. u WHCTpykumm ans
YYaCTHUKOB.

Hacrosiwumm coobuwaem, 4TOo npuvHMMaeM Bauwe
npurnaweHve u HanpasuMM Hale MpeaoXeHue,
NMOArOTOB/IEHHOE B COOTBETCTBMMU C NOJSIOXKEHUSMU
WHCTPYKUMM ANS y4aCTHUKOB, A0 KOHUA pabouero
AaHsa 30 nioHa 2017 ropa.

Mbl  noaTBepkaaeM, 4To  Mbl  0b6s3yemMcs
NCnosnb3oBaTb KOHMUAEHUMANbHbIE  AOKYMEHTbI,
MHMOPMaLMIO N KOMMEPYECKYID TaiHy, KOTopble
Mbl MOAYyYMNM WMAW  Mony4YMMm oT  Accoumaumm
€Bponenckoro 6msHeca TONbKO B LENSX y4acTusl B
3anpoce LEHOBLIX NPeAnoXeHWn ans ycayr no
Ayauty cuHaHCcoBOM oTyeTHOCTV 3a 2017 r., a He
ANS Kakux-nnbo Apyrux uenen.

Halu KOHTaKTbl N0 AaHHOMY 3anpocy LieH:
0]7[e]
JOMmKHOCTD:
Ten:
a/IpeC 3MEKTPOHHOM NOYThI

Moanucek:
®no
JOMKHOCTD:
neyaTb
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